Public Document Pack

SALTASH TOWN COUNCIL

Minutes of the Meeting of the Burial Authority Committee held at the Guildhall
on Tuesday 28th April 2026 at 6.30 pm

PRESENT: Councillors: R Bullock (Chairman), S Miller, B Samuels and
B Stoyel.

ALSO PRESENT: D Joyce (Office Manager / Assistant to the Town Clerk) and
J Hughes (Administration Officer).

APOLOGIES: A Ashburn (Vice-Chairman).

1/26/27 HEALTH AND SAFETY ANNOUNCEMENTS.

The Chairman informed those present of the actions required in the
event of a fire or emergency.

2/26/27 DECLARATIONS OF INTEREST:

a. To receive any declarations from Members of any registerable (5A of
the Code of Conduct) and/or non-registerable (5B) interests in
matters to be considered at this meeting.

None received.

b. The Town Clerk to receive written requests for dispensations prior to
the start of the meeting for consideration.

None received.

3/26/27 PUBLIC QUESTIONS - A 15-MINUTE PERIOD WHEN MEMBERS OF
THE PUBLIC MAY ASK QUESTIONS OF THE TOWN COUNCIL.

None received.
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4/26/27

5/26/27

6/26/27

7/26/27

8/26/27
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TO RECEIVE AND APPROVE THE MINUTES FROM THE BURIAL
AUTHORITY MEETING HELD ON 14 OCTOBER 2025 AS A TRUE
AND CORRECT RECORD.

Please see a copy of the minutes on the STC website or request to see
a copy at the Guildhall.

Following a unanimous vote (4 in favour, 0 against, 0 abstentions), it
was proposed by Councillor B Samuels, seconded by Councillor Stoyel
and RESOLVED that the minutes of the Burial Authority Committee
held on 14 October 2025 were confirmed as a true and correct record.

TO RECEIVE THE BURIAL AUTHORITY COMMITTEE BUDGET
STATEMENT AND CONSIDER ANY ACTIONS AND ASSOCIATED
EXPENDITURE.

Following a unanimous vote (4 in favour, 0 against, 0 abstentions), it
was proposed by Councillor Bullock, seconded by Councillor Stoyel and
RESOLVED to approve to ratify the virement of £46.00 from 6014 BA
Cemetery Software Subscription to 6009 BA Electricity Cost due to
electricity costs higher than initially forecast.

TO CONSIDER RISK MANAGEMENT REPORTS AS MAY BE
RECEIVED.

Nothing to report.

TO CONSIDER HEALTH & SAFETY REPORTS AS MAY BE
RECEIVED.

Nothing to report.

TO RECEIVE A REPORT FROM THE SERVICE DELIVERY
DEPARTMENT AND CONSIDER ANY ACTIONS AND ASSOCIATED
EXPENDITURE.

The Office Manager / Assistant to the Town Clerk advised that the
Town Clerk had confirmed there were no matters to report and no areas
of concern.
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9/26/27

10/26/27

11/26/27

12/26/27

13/26/27
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TO RECEIVE A REPORT ON EXCLUSIVE RIGHTS OF BURIAL
RENEWALS AND CONSIDER ANY ACTIONS AND ASSOCIATED
EXPENDITURE.

The Office Manager/Assistant to the Town Clerk briefed Members on
the report contained within the circulated reports pack.

It was RESOLVED to note.

TO RECEIVE AMENDMENTS TO THE CHURCHTOWN CEMETERY
MANAGEMENT PROCEDURES AND CONSIDER ACTIONS.

Members received the report contained within the circulated reports
pack.

The Office Manager / Assistant to the Town Clerk provided Members
with an overview of the proposed amendments and outlined the reason
for the changes.

Following a unanimous vote (4 in favour, 0 against, 0 abstentions), it
was proposed by Councillor B Samuels, seconded by Councillor Stoyel
and resolved to RECOMMEND to Full Council the amendments to the
Churchtown Cemetery management Policy and Regulations, as
attached.

TO RECEIVE AN UPDATE ON THE LAW COMMISSION BURIAL
AND CREMATION CONSULTATION 2024 AND CONSIDER ANY
ACTIONS.

It was RESOLVED to note.

PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960:

To resolve that pursuant to Section 1 (2) of the Public Bodies
(Admission to Meetings) Act 1960 the public and press leave the
meeting because of the confidential nature of the business to be
transacted. (As required or if necessary).

TO CONSIDER ANY ITEMS REFERRED FROM THE MAIN PART OF
THE AGENDA.

None.
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14/26/27

15/26/27
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PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960:

To resolve that the public and press be re-admitted to the meeting.

TO CONFIRM ANY PRESS AND SOCIAL MEDIA RELEASES
ASSOCIATED WITH ANY AGREED ACTIONS AND EXPENDITURE
OF THE MEETING.

Following a vote (3 in favour, 0 against, 1 abstention) it was proposed
by Councillor Bullock, seconded by Councillor Stoyel and RESOLVED
to issue the following Press and Social Media releases:

1. Exclusive Rights of Burial Renewals;

2. A reminder of the Letters to Heaven Post Box.

DATE OF NEXT MEETING

Thursday 22 October 2026 at 6.30 pm

Rising at: 6.51 pm

Signed:

Chairman

Dated:
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Minute Item 10/26/

Saltash Town Council

Rules and Regulations relating to the erection of Memorials

1. Only the Council’s approved gravedigger may be contracted by the Funeral Directors
or clients to work in the cemetery.

2. No memorial may be fixed within 6 months of a burial to allow ground settlement.
3. A memorial tablet may be fixed immediately after the burial of cremated remains.
4. The cemetery is laid out as a lawn cemetery, no trees, shrubs, plants, flowers, flower-

holders, vases, flat stones, headstones, crosses, kerbstones, fences, grave or
anything whatsoever may be placed on the grassed area, the headstone or the plinth
of the headstone. Flower containers must be installed in and be integral to the plinth
of the headstone.

5. Under no circumstances will the Council permit a glass or any breakable receptacle to
be placed on the grave,

6. In accordance with BS8415 the Council will leave undug a 60cm strip, the width of the
grave at the head of the grave upon which the memorial must entirely be situated.

7. No permanent planting may take place anywhere in the cemetery.

8. Applications to place a memorial must bear the signature of the owner of the Exclusive
Right of Burial.

9. All memorials must be installed in compliance with BS8415 by competent, trained
stonemasons. Stonemasons may demonstrate competency by being a member of
either BRAMM or NAMM’s RQMF schemes or may complete an individual application
to work form.

10. An approved application will indicate the dimensions and compositions of the
memorial: details of how it is to be fixed to conform to BS8415 and accurate details of
the proposed inscription. Applications must be accompanied by fees and charges in
full.

11.  Saltash Town Council as the burial authority will retain the application and a permit will
be issued to the Monumental Mason. The permit MUST be available for inspection at
the time the memorial is being fitted.

If the mason is found without a permit, permission to continue with the work will
be denied. Any memorial fixed without approval will be removed.
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12.

14.

15.

16.

Size of Memorials

All new memorials to be erected in the Cemetery must not exceed the following
maximum sizes:

Headstone

Height (including all plinths and concrete foundations) 3’3" (991mm).

Width of memorial 2’8" (813mm).

Depth of base (front to back) 1’4" (410mm)

The overall size of the plinth to be 900mm

Only headstones may be fixed to burial plots.

It should be acknowledged that all the above requirements must be conformed
to. The Council will recall the stonemason to rectify any works as considered
necessary.

Tablets

Only foundation slabs 24” x 24” (600mm x 600mm) and tablets 18” x 18” (450 x 450)
may be fixed flat to cremation plots. To be supplied by the ERB owner. Should a vase
be required it must be installed in and be integral to the tablet itself. No trees, shrubs,
plants, flowers, flower-holders, vases, glass or other breakable items, flat stones,
headstones, crosses, kerbstones, fences, grave or anything whatsoever may be
placed on the grass surrounding the tablet, or on the actual cremation tablet.

Memorial Colour, Shape and Material. All memorials to be natural colourings such as
grey, white and black. These can be in a range of natural stoned materials such as
Portland, Granite, Marble, Limestone or Hoptonwood.

All burial memorials to be traditional upright headstones and fixed to the ground with
a concrete base adhering to maximum measurements as outlined above.

13.The stone mason may attend Churchtown cemetery without an appointment subject

to a memorial permit being issued. A qualified fixer must remain in the cemetery
whilst the work is carried out. The Council may approach a working fixer at any time
and demand that they demonstrate that the memorial matches the application. Once
a memorial is fixed photos and the signed permit must be emailed to

burialsandmemorials@saltash.gov.uk to confirm installation has taken place.

The Council will mark the end of each burial row and all headstone plates must align
to the markers. Should any be found fixed in the wrong position the Council will recall
the fixer so that they be re-fixed in the proper position.

No cleaning or other work may be carried out on any memorial without a permit
application to the Council being received and approved with confirmation of the
permission of the owner. Any chemical cleaning must be specifically approved.
Should the Rights expire and not be renewed, the Council will attempt to contact the
owner to arrange removal. Should this not be forthcoming, the Council reserves the
right to act as it sees fit, up to and including removal.

2
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17.

18.

19.

20.

A certificate of compliance to BS8415 must be issued to the owner of the Exclusive
Right of Burial and Saltash Town Council Burial Authority.

All new memorials should either be guaranteed for a period of not less than 10 years
and/or a certificate of compliance to BS8415 must be issued.

The grave number and mason’s name must be inscribed on the rear of the grave base
in letters no greater that 15mm high.

Bench and Rose Bush Memorial Garden

A memorial bench and plaque service is available to members of the public who may
wish to purchase a Memorial Plaque with inscription for a lease period of 10 years.
Renewable upon request. For full details please refer to the application form for a
memorial bench.

A memorial rose bush and plague service is available to members of the public for a
lease period of 10 years. Renewable upon request. For full details please refer to the
application form for a rose bush memorial.

Memorial Insurance

It is highly recommended that a memorial is insured against accidental damage,
vandalism and theft and to make sure that cover takes effect immediately following
installation. Costs can be very reasonable and usually insignificant when compared
with the possible cost of repairs. Any BRAMM registered memorial mason should
have details of the schemes available.
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